eTDE Entity Registration Request

1. Asthefirst user of your company registering in eTDE, enter your user demographic
information under “eTDE User Registration Request” section.

2. To register your company as an entity in eTDE, click on the Check box “Register as the
New Entity and become Entity Administrator”.

3. Enter data for your entity under the section “eTDE Entity Registration Request” and click
on the Button “Request Registration”.
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* First Name |Johr‘| | * Last Name |5I‘I‘Iiﬂ"| |
* Work Name |J0hr‘| | *Work Street Addri |Enter Address |
* Worke Country |U5A | Work Street Addr2 | |

- " - Work State / I:l * work Zip / _
Work City |Enter City | Province Postal Code 20151
* Work Phone |703—222-1234 | Work Fax I:l Mobile Phonel:l

* Primary Email |J0hr‘|.5r|'|iﬂ'1@Corn|:lar‘l}'#..| Alternate Email | |

- p Register New Entity and Become Entity Administrator
_/ r Entity Information same as Waork Information
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* Entity Name |Company A | Commodity Type IMeat and Poultry ;I

* Entity Strest Addr 1 |Enter Address | Entity Street Addr 2 | |
R — - Entity Stats / *Entity Zip /

* Entity City |Enter City | Province I:l Postal Code 20151

* Entity Phone |Enter Phone | Entity Fax I:I Maobila PhonvEI:I

* Entity Country |U5A |

Comment | |

_!/ (Request Registration




4. You will see a confirmation message indicating “Transaction Successful”. Your request
will be approved by eTDE System Administrator. You will be notified via email that the
approval is complete. You will now be able to go to home page of eTDE and view the
certificates uploaded to eTDE system.
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User: John Smith
Entity Name: Company A
Commeadity Type: Meat and Poultry
Trade Documents
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Search
By Commodity Type: IA” j
By Document ID: l:l By Document Type: IA” j
By eTDE Reference: l:l By Certificate Number: I:I

By Date Uploaded From: l:l To: I:I {use mm/dd/yyyy date format)
Estimated Date of Arrival From: l:l To: I:I {use mm/dd/yyyy date format)
Port of Entry: Ir':'-.” j Container Number: I:I

HSCode: l:l




